DETROIT ACADEMY OF ARTS AND SCIENCES

REQUEST FOR PROPOSAL

Medical, Dental, and Eye Care Coverage Services 

RFP Response Due Date: Friday, August 5, 2016
Detroit Academy of Arts and Sciences Finance Department

2985 E. Jefferson

Detroit, Michigan 48207

Telephone: 313-259-1744, ext 1418

Fax: 313-259-4140

wjones@daask12.com
1. General Information and Proposal Submission Requirements

A. The Detroit Academy of Arts and Sciences (the 'Academy') seeks proposals Medical, Dental, and Eye Care Coverage Services, from qualified and experienced firms.

B. The Academy is also asking bidders to submit alternative or supplementary healthcare services offerings that are meant to save money for the Academy.

C. The Academy is also seeking bids for a potential self-insurance program. The composition of a program is flexible, but must be geared to reduce the Academy's current cost.

D. Proposals are to be submitted by 2:00PM, Friday, August 5, 2016. Postmarks will not be considered.

E. Envelopes containing sealed proposals will be accepted at the Detroit Academy of Arts and Sciences, 2985 E. Jefferson, Detroit, Mi 48207. until 2:00PM
F. The contract will be awarded by the Academy within sixty (60) days after proposal opening. The Academy reserves the right to reject any and all proposals.

G. If any changes are made to the Request for Proposal (RFP), as addendum will be issued.

H. Questions concerning this proposal must be submitted by e-mail to: Walter Jones, e-mail: wjones@daask12.com before 2:00PM, Friday, August 5, 2016.
I. After the proposal opening, a Bidder may not change any provision of the proposal in a manner prejudicial to the interests of the Academy or fair competition. Minor informalities will be waived or the Bidder will be allowed to correct them.

J. The Academy may cancel this FRP, or reject in whole or in part any and all proposals, if the Academy determines that the cancellation or rejection serves the best interests of the Academy.

2. Bid Submission Requirements

A. The bid response should address what services the bidder wishes to respond to; it is not required that each bidder respond to all services in this RFP;

B. A list of references;
C. Fee structure where applicable

3. Rule for Award

The Academy shall award a contract to the responsible and responsive Bidder whose proposal conforms to the RFP, is the most advantageous to the Academy, and meets the requirements as described in the proposal submission requirements.

4. Additional Contract Terms and Conditions
A. The contract shall be governed by and construed in accordance with the laws of the State of Michigan. The proposal must comply with all Federal, State and municipal laws, ordinances, rules and/or regulations.
B. The term of the contract will be for three (3) years.

C. Purchases of goods and services by the Academy are exempt from payment of Federal and State taxes, and any such taxes must not be included in the price computations.

D. The successful Bidder will not be permitted to assign the contract, nor assign either legal or equitably, any monies hereunder, or its claim thereto, without the previous consent of the Academy.

E. Verbal orders are not binding on the Academy and work done without formal Purchase Order or Contract are at the risk of the Seller or Contractor and may result in an unenforceable claim.
F. The selected Bidder will be required to sign a contract with the Academy in which the bidder accepts responsibility for the performance of services as stated in the submitted proposal and be prepared to commence work immediately upon execution of the signed contract.

G. Insurance Coverage:

a. A comprehensive general liability policy with the following limits of coverage: Bodily Injury, One Million Dollars ($10,000,000) each occurrence; Property Damage, Five Million Dollars ($5,000,000) each occurrence, Ten Million Dollars ($10,000,000) aggregate of all claims per occurrence.
b. All insurance must be issued by a licensed insurer.

H. The performance and payment obligations of the Academy for years 2 and 3 of the contract will be subject to Board appropriation and availability of funds. If the Academy should not, for any reason at any time appropriate or otherwise make available funds to support continuation of performance in any fiscal year succeeding the first year, the Academy will cancel any contract pursuant to this RFP without penalty to the Academy upon thirty (30) days written notice to the successful Bidder.
I. If at any time the successful Bidder fails to fulfill or comply with any of the requirements of this proposal/contract, the Academy, at its option, can terminate this contract upon thirty (30) days written notice to the firm.

J. The selected Bidder must indemnify the Academy for any damages that are the results of its negligence or that of its employees.

K. All information presented in the RFP, including information disclosed by the Academy during the proposal process, is considered confidential and shall not be released to outside parties.

5. Scope of Work

· Provide Medical, Dental, and Eye Care Coverage Services to the Academy.

· Provide an annual review of health policies analyzing for appropriateness of coverage, price and services rendered to the Academy.

· Based on industry knowledge, advise the Academy on any possible changes to our current healthcare insurance programs that will enhance coverage along with appropriate cost/savings analyses.
· Provide advice on normal questions that may arise during the course of the fiscal year as well as support services on an as needed basis, including but not limited to periodic appearances at the Finance Committee meeting.

· Prepare and review healthcare insurance proposal specifications as needed. Review submissions and make recommendations as to selection of vendor(s).
6. Academy Information

A. Insurers that provide our healthcare services today:
a. BlueCare Network (medical);
b. Blue Cross/Blue Shield - Community Dental;

c. VSP – Blue Vision;

B. Academy will provide the following details to the potential bidder upon your request:

a. A detailed summary of the current plan design

b. The contribution strategy for the current plans
c. Monthly claims and corresponding enrollment counts for a recent 12 months minimum, up to a 24-month period, including the following:

i. The basis for the claim information
ii. Large claim information for individual claims in excess of $25,000 based on the same time period as the claims data provided
d. Current and/or Renewal Rates
e. A complete census file for all eligible employees
f. Any other reasonable information the bidder deems necessary to provide an accurate cost proposal.

C. Current program annualized premium for healthcare services in (a) above - $400,000
D. Total Number of active employees: 100
E. Total Number currently enrolled in healthcare plans: 66
F. The current benefit plans are fully insured.
G. There are no unionized employees.
PROPOSAL EVALUATION INFORMATION
The final selection will be based upon an evaluation and analysis of the information and materials required under this RFP. Interviews may be required at the Academy's discretion after review of the technical proposals. Bidders will be provided with advance notice of at least five (5) working days. Presentations should not exceed forty-five (45) minutes in length, with a question and answer period.

Each bidder will be evaluated based on the following:

1. Extent of and quality of experience and past performance of the Bidder in providing Medical, Dental, and Eye Care Coverage Services to a pubic  or corporate entity.

2. Cost of services

3. Qualifications and experience of the key personnel that would serve the Academy.

4. Evaluations of references provided

Information To Be Submitted By Bidder
The information submitted must include the following items:

1. Cover Letter: A letter signed by an officer of the firm, binding the firm to all comments made in the proposal is required. Include a primary contact person for the proposal.

2. Qualifications and Experience: Please provide:

a. Firm/Individual History including length of time the firm/individual has been in business, legal form, number and location of offices, number of employees, and other pertinent data.  Include names and titles of those who will be serving the Academy.

b. Describe how your organization is properly licensed, bonded and/or insured.

c. Copy of Errors and Omission Insurance which will cover the Academy.

d. Indicate whether or not your firm has been dismissed or disqualified from a bid/contract within the past five years, and if yes, the reason (s) why.

e. Resumes of pertinent personnel that will be assigned to the Academy, including:
i. pertinent graduate and undergraduate degrees;

ii. pertinent professional designations and licenses;

iii. the number of years spent performing this type of work with emphasis on those years worked in the school industry sector, and

iv. listing of specific areas of expertise

f. A list of at least three (3) references related to similar services, with contact name and telephone numbers

g. Options of services provided and the related cost structure. Also, provide a comparative analysis of your cost structure to the comparable services we receive today from our current vendor.
